Certificate of Exemption - AGAR 2019/20 Part 2 | . -

To be completed by smaller authorities where the higher of gross income or gross
expenditure did not exceed £25,000 in the year of account ended 31 March 2020,
and that wish to certify themselves as exempt from a limited assurance review
under Section 9 of the Local Audit (Smaller Authorities) Regulations 2015

There is no requirement fo have a limited assurance review or to submit an Annuat Governance and Accountabiiity
Return to the external auditor, provided that the authority has certified itself as exempt at a meeting of the

authority after 31 March 2020 and a completed Certificate of Exemption is submitted no later than 30 June 2020
natifying the external auditor.

certifies that during the financial year 2019/20, the higher of the authority's total gross income for the year or
total gross annuat expenditure, for fhe year did not excess £25,700

Tetal armual grass mcome for the authonty 2019!20

Tota! annuat gmss expendﬂum far the authorrty 2&? 9f20

There are certatn crrcumstances i whlch an authorfty w:fl be unable to certify |tseif as exempt S0 that & hmlted
assurance review wilt still be required. If an authority is unable to confirm the statements below then it
cannot certify itself as exempt and it must submit the completed Annual Governance and Accountabifity Return
Part 3 to the external auditor to underiake a limited assurance review for which a fee of £200 +VAT will be payable.

By signing this Certificate of )Examptim you-are confirming thal:

+ The authority was in existence on st April 2016
« In relation to the preceding financial year (2018/19), the external auditor has not:
« issued a public interest report in respect of the authority or any entity connected with it
. made a statutary recammendation ta the autharity, relating o the authority ar any entity connected with it
« issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act
2014 (“the Act”), and has not withdrawn the notice
» commenced judicial review proceedings under section 31(1) of the Act
- made an application under section 28(1) of the Act for a:declaration that an itern of account is unlawful,
and the application has not been withdrawi nor has the court refused to make the declaration
+ The courthas not dediared an item of account unlawful after a person made an appeal under section 28(3) of the Act.

It you are able to confirm that the above statements apply and that the authority neither received gross income,
nor incurred gross expenditure, exceeding £25,000, then the Certificate of Exemption can be signed and a capy
submitted to the external auditor either by emait or by post (not bath).

The Annual Internal Audit Report, Annual Governance Statement, Accounting Statermnents, an analysis of
variances and the bank recanciliation plus the information required by Regulation 15 {2), Accounts afid Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and, along
with a copy of this certificate, published on a public website* before 1 July 2020. By signing this certificate you
are also confirming that you are aware of this reguirement.
Signed by the Responsible Financial Officer  Date | confirm that this Certificate of

* | Exemption was approved by this

{0 | authority on this date:

in minute refe

ONLY this Cerhficate of Exemptlon should be returned EITHER by emall OR by post (not
both) as soon as possible after certification to your external auditor, but no later than 30
June 2020. Reminder letters incur a charge of £40 +VAT
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Annual Internal Audit Report 2019/20

This autharity's internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2020.

The internal audit for 2019/20 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Sst out below ars the objectives of internal control

and alongside are the internal audit conclusions on whether, in ali significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

A. Appropriate accounting records have been property kept throughout the financial year.

B. This authority complied with its financial reguiations, paymenis were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for,

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements 1o manage these. '

| B. The precept or rates requirement resuited from an adequate budgetary process: progress against
the budget was regularly monfiored: and reserves were approptiate.

E. Expected Income was fillly received, based 6n corract prices, properly recorded and promptly
banked; and. VAT was appropriately accounted for. :

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was
approved and VAT appropriately accounted for. :

G. Salarles to employees and allowances to membaers were pald In accordance with this authority’s
approvals, and PAYE and NI requirements were propetly applied.

H. Asget and Investmeants feglsters were complete and accurate and properly mahrisined.,

\. Periodic and year-end bank account reconciliations were properly camied out.

J. ‘Accounting statements preparad during the year were prepared on the correct accounting basis

~(recelpts.and payments or income and expenditure), agreed to the cash book, supported by an

adequate audit trall from underlying records and where appropriate debtors and creditors were
properly recorded.

1K, Hthe au‘thoﬁfy certified itself as exemeit from-a‘limited assurance review in 2018113, it met the
exemption critéria and correctly declared itself exempt. (If the authority had a limited assurance
review of fis 2078779 AGAR Yick “not-covered”)

L. The authority has demonstrated that during summer 2019-#. carrectly provided for the exercise
of public rights as required by the Accounts and Audit Regulations. .

=

M. (For iocal councils only) _
Trust funds {including charitable) — The council met its respansibilities. as a trustee..

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).
| audit undertaken

7.0

Date(s) intem

09/e

Name of person who carried out the internal audit 7

IHARLED  ERNEST TA

Signature of person who
carried out the internal audit
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Section 1 -~ Annual Governance Statement 2019/20

We acknowledge as the members of:

our respon bxht_y fore ensurmg that there lS a sound sysiem of mte.mal canirol, mcludmg arrangements for
; f the.

prepared its accounting stetemernits in accordance
with the Accounts and Audit Regulations.

1. We have plit in place arrangements for efféctive financial
management during the year, and for the preparation of
the acoouriing shatemesds.

| 2. We miaintained an adequate system of internaf control -
including measiires designed to prevent-and detect fraud
and corruption and reviewed its effectiveness.

3. We took all reasonable staps 1o assurs ourselves
that there gre no. matters of actual of poteptiat -
non-compilance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its
business or manage fts finances.

4. We provided proper apportunity during the year for
the exercise of electors' rights in accordance with the
raguirements of the Accounts and Audit Regulations.

5. We carfied ot @n assaessment of ihe risks facing this
authority and took appropriate sieps 1o manage those
risks, including the introduction of internal controls andior
external insurance cover where required.

6. \We maiatained throughout the year an adacuate and
effective system of internal audit of the accounting
records and controf systems.

made proper arrangements and accapted responsibility
for safeguarding the public money and resources in
its charge.

: ha&.éﬁly dcne. what it has the legal power ta da and has
comptfed with Proper Practices in doing so.

during the year gave all persons interasted the opportunity fo
inspect and ask questions about this authority’s accounts.

cansidered and documented the financial and other risks It
faces and dealt with them properly.

arcanged Ior a campatent parson, independsnt of the financial
controls and procedures, to give an objective view on whether
internal conirols meet the needs of this smaller authonity.

responded fo matters brought to its atfention by internal and
1 exfamalaudit.

disclosed everything it should have about its business activity
during the year Including evenis taking place after the year
end if refevant.. g

7. We took appropriate actfon on all matters raised
in reports from iternal and external audit.

8. We considered whether any litigation, liabilfties or
~ commitments, events of transactions, occurring either
during or after the year-end, have a financial Impact on.
this authority-and, where appmpnata have included them
. inthe accounting statements,

9. (For {ocat councils only) Trust funds including ) Ne; NI has met aif of its responsibifities where as a body
charitable. In our capacity as the sole mariaging corporate it Is a sole managing trustee of a local trust
trustes we discharged.our accountability or trusts.
respansibilities for the fund{sYessets, including

“financial feporting and, if reguired, ihdependant
examination or-audif.

*For any statement to which the response is ‘no’, an explanation must be published

This Annual Governance étatemen_t was approved ata Signed by the Chairman and Clerk of the meeting where
meeting of the authority on: approval was give.

F Chairtnan -

and recorded as minute reference:

Clerk
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Section 2 — Accounting Statements 2019/20 for

1. Balances brought
forward

ISt

Total balances and reserves at the begmnmg of the year
s recorded in the financiaf re-cmds Value mus!’agfeerto &

2. (+) Precept or Rates and
Lewvies.

: Total amourt ofprecept' (or for IDBS rates and fewes)
receivad o reneivalin iy the yegr, Exc:maﬂy_gmf’ts
recefinst.

3. (+) Total other receipts

4. {(-) Staff costs

Total income or receipts as recorded in the cashbook less
the precept or rates/levies rece.rved (line 2). Include any
grants received.

Total expenditure or payments made fo and on behalf
of all employees. Include gross salaries and wages,
employers NI contribufions, employers pansion
contribufions, gratuifies and Severance paymenfs.

5, {-).Leaninteresticapital.
tepayments

- Tofel expenditure or payments oficapital and interest .
made during the year on the authority’s borrowings (if any).

6. (-) Ali other payments

Total expendrture or payments as recorded in the cash-
book less staif costs (line 4} and loan mterest/cap;ta{
repayments (line 5).

=) Balances carried
forward

Total halances and reserves af the end of the year. Must
egua) (T+2+3) < (d+5rE). .

8. Tota! value of cash and
short tarm investments

9. Total fixed assets plus
long term investments
and.assets

The sum of all current and deposit bank accounts, cash
holdings and short term investments held as at 31-March -
To agree with bank reconciliation.

The value of afl the properly the authorify owns - it is made
up of all lts fixed assets and Iong term investments as at

31 ffarch:

| 16, Total borrowings:

| The: omtandmgcapita! balanoe a4t 41 March of al Joans.
- from third parties. (including PWLB).

11, {For Local Counciis Only) Disclosure note
re Trust funds (including charitable)

“THe Council as a body corporate acts as Sole trusiee for
and is responsible for managing Trust funds or assels.

_N.B. The figures in the accounting statements above do
Actinclude any Trust transactions.. ,

| certify that for the year ended 31 March 2020 the Accounting

Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and
payments or income and expenditure basis following the
guidance in Gavernance and Accountability for Smatier
Autherifies — a Practitioners’ Guide to Proper Practices
and present fairly the financial pesitien of this authority,
Signed by Responsible Firanciel-Officerbefore baing
presented to the authority for approval

Date -

I confirm that these Accountmg Statements were

: Signed by Chairman of the meeting where the

Accounting Staternents were apptoved
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Attachment 1.2

Explan'ation" of significant variances in the accounting statements - Section 2

QBLLTHF(E?;,:D_ PARISH CounQiL

Parish. Councll name:

Please explaln any variances of more than 15% between the totals for individual boxes in
Section 2. We do not require explanations for variances of less than £200; however, in. some cases
there may be ‘compensating’ variances which leave the overall total for a box relatively unchanged —
e.g. where there was a major one-off project.in one year (e.g. contribution to village hall extension. of
£30,000), but a totally different expense of a similar size in the next (e.g. purchase of playground
‘pquipment of £28,000). In such. cases, it-would be helpful to provide ‘an sxplanation of movements
-within each box. ‘We alsp.ask you to-explain any change where there is @ movement to or from
zero. Please either use the proforma below, or complete a separate schedule if more space is

required.

Section
2

2018/19
£

2019/20
£

(r/) £

Variance | Detailed explanation of vériancé

{for each reason noted please include monetary

Box 2
Precepf

4037

415

+ 673

values (to nearest £10) _

??m Jotards ankicipalad (eetion 2913|20

Box 3
Other
income

| 2677

135

—-132 .

T ‘Box 4
Staff
costs

MRS

2099

-36

Box 5
Loan

interest/ |

capital

Box 6
Other
payments

Lt

3308

2197

£ 106471 towards coilistid dackion 2019/20
‘%QO %‘ /@ﬁ&iﬁf&mﬁb Couyal

BoxT
Balanoes

carried
forward

Te4e

7948

~-557

¥-some of the year-snd balances are sa‘rrnar&sed‘fc;rsﬂeéiﬂs PUFPOSES
sether than as.a general resenve, piease provitds.s hreakdown,

Higher eachon cont Han ankicipeled

Box 9
Fixed
assets &
long tern
-assels

1168

Wéeg

NovE

Explain all movements in this category and not just those above
15%

Box 19
Total
borrowin

g

512




Bank Reconciliation Form 1.1

Local Council Name BLITHFIELD PARISH COUNCIL

Financial year ending 31% March 2020

Prepared by — Dorothy Clarke (Clerk to the Parish Council) Date 9 june 20620

Balance per bank statement as at 315 March 2020

Current Account £4,790.43

Savings Account £2,213.81

Village Hall Account E284.68

Total £7,288.92
| Petty Cash £ -

Less unrepresented cheques as at 315 March 2020 £ -

Add any unbanked cash as at 31° March 2020 £ -

Nett balance as at 31 March 2020 £7,288.92

CASH BOOK

Opening Balance 15 April 2019 £7,846.86

Add Receipts in the year £4,849.00

Interest on Savings Account £ 1.07

Less payments in the year £5,408.01

Closing Balance as at 315 March 2020 i £7,288.92




