Certificate of Exemption — AGAR 2018/19 Part 2

To be completed by smaller authorities where the higher of gross income or gross
expenditure did not exceed £25,000 in the year of account ended 31 March 2019,
and that wish to certify themselves as exempt from a limited assurance review
under Section 9 of the Local Audit (Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Governance and Accountabil'ity
Return to the external auditor, provided that the authority has certified itself as exempt at a meeting of the
authority after 31 -March 2019 and a completed Certificate of Exemption is submitted notifying the external auditor.

certifies that during the financial year 2018/19, the higher of the authority’s gross income for the year or gross
annual expenditUre, for the year did not exceed £25,000

Annual gross income for the authonty 201 8!1 9

Annua! gross expendlture for the authonty 2818/ 1 9

There are cerfaln c:rcumstances in whlch an authonty will be unable to certify itself as exempt S0 that a ilmlted
assurance review will still be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Return
Part 3 to the extemnal auditor to undertake a limited assurance review for which a fee of £200 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:

+ The authorily has been.in existence since before 1st April 2015
« In relation to the preceding financial year (2017/18), the external auditor has not:
« issued a public interest report in respect of the authority or any entity connected with it
- made a statutory recommendation to the authority, relating to the authority.or any entity connected with it
«" igsued an advisory notice under paragraph 1(1) of Schedule 8 to the Audit and Accountability Act 2014
(“the Act"), and has:not withdrawn the notice
+ commenced judicial review proceedings under section 31(1) of the Act
+ made an appiication under section 28(1) of the Act for a declaration that an item of account is unlawfui,
and the application has not been withdrawn nor has the court refused to make the declaration
« The court has not declared an item of account untawfut after & person made an appeal under
section 28(3) of the Act. .

If you are able to confirm that the above statemenis apply and that the authority neither received groés income,
nor incurred gross expenditure, exceeding £25,000, then the Certificate of Exemption can be signed and a copy
submitted 10 the external auditor either by email or by post (not both).

" The Annuai Internal Audit Report, Annual Governance Statement, Annual Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Reguiation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and, along
with a copy.of this certificate, published on a public website* before 1 July 2019. By signing this certificate you
are also conﬂrmi_ng that you are aware of this requirement.

Slgned by the Responsible Fmanmal Off icer ) Da_te

Date

Signed by Chairman

Email : Telephone number

*Published web address

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not both)
as soon as possible after certification to your external auditor.
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Section 1 — Annual Governance Statement 2018/19

We acknowledge as the members of.

a saundiSys{em of infernal cdnt_fdl;r-fihdqdiﬂg;_artange-ments for

our responsibility for ensuring that there is

the preparation of the Accounting Statements. We confirm, to-thie best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2019, that: - S

Ayreed

Yes means that this aubionty:

{ prepared its accounting statements in accordance

1. We have put in place amangemants for effectlve financlal
with the Accounts and Audit Regulations.

management during the year, and for the preparation of
12; We maintained an adequate-system of internal cantrol
incliiding measures designed fo prevent and detect fraud -
and corruption and reviewed its effectiveness.

made proper arrangements and acoepted responsibility
1 for safeguarding the public money and resources in
its charge.

has only done what it has the fegal power fo do and has

3. We took all reasonable steps 1o dssure oursetves
complied with Proper Practices in doing so.

that there are no matters of actual or potential
non-compliance with laws, regulations and Praper
Practices that could have a significant financiat effect
on e ability of this authority to conduct its

pusiness or manage its finances.

4. We provided proper opportunity during the year for
the exercise of electors’ rights in accordance with the
requirements of the Accounts and Audit Reguiations.

E. We carfied out an assessment of the risks facing this
autherity and fook appropriate steps to manage those -
risks, including the intreduction of internal controls andfor
external insurance cover where required,

6. We maintained throughout the year an adeguate and
sffective system of internal audit of the accounting
records and control systems.

during the year gave all persons interested the opportunily o
inspect and ask questions abou! this authority’s accourts.

considered and documented the financial and other risks it
faces and deait with them properly.

arranged for a compelent person, independent of the financisl
controls and procedures, io give an objective view on whether
internal controls meet the needs of this smaller authority.

responded to matters brought to jts altention. by internal and
extarnal audi.

isclosed everything it should have about its business activity
during the year including events taking place after the year
end if relevant.

17. We took appropriate action on all matters raised
in reports from internal and extemal audit,

8. We considered whether any litigation, liabilities-or
commitments; events o transactions, ocourring. sither
during or after the year-end, have a financial Impact on

. this authority and, where appropriate, have included them
in the accourniing statements. ‘ :

|9, (For local counedls only) Trust funds including

" charitable. In our capacity as the sole managing
trustee we discharged our accountabifity
responsibilities for the fund(sYassets, including
financial reporting and, if required, independent
examination or audi.

has met all of its responsibilities where as a body
corparste It is a sofe managing trustee of Iscal frust
“or trusts,

*For any statement to which the response is n

, an expiénation sh'ould be published

This Annual Governance Statement was approved at 2 Signed by the Chairmpan and Clerk g
meeting of the authority on: approval was givep

{010

and recorded as minute reference: Chairman

Clerk
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Annual Internal Audit Report 2018/19

| R
This authority’s internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controis to be in
operation during the financial year endéd 31 March 2019. '

The internal audit for 2018/19 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Agreed? Ple
ane of the fo

Internal control objective

A. Appropriate accountirng records have been property kept throughout the financia! year.

B. This authority complied with its financiai regulations, payments were supported by invoices; alf
expenditure was-approved and VAT was appropriately-accounted for.

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage these,

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully'received; based an correct prices, ;:iroperiy recorded and promptly
banked; and VAT was appropriately accounted for.
F. Petty cash payments were properly supported by receipts, all petty cash expenditure was
approved and VAT appropriately accounted for.
G. Salaries to employees and allowances to‘rhemb_e'rs were paid in accardance with this authority's
approvals, and PAYE and Ni requirements were properly applied.
H. Asset and investments registers were complete and accurate and propery maintained.
l. Perlodic and year-end bank account reconclliations were propsérly carried out.
£ Accounting statements prepared during the year were prepared on the correct accounting basis
- (receipts and payments o income and expenditure), agreed to the cash book, supported by an
" adequate audit trail from underlying records and where appropriate debtors and creditors were -
properly recorded, . e
K. IF the authority certified itself as exempt from a limited assurance review in 2017/18, it met the
exemption criteria and correctly deciared itself exempt. (“Not Covered” should only be ticked
where the authorify had a fimited assurance review of its 2017/18 AGAR)
L. During summer 2018 this authority has correctiy provided the proper opportunity for
the exercise of public rights in accordance with the requirements of the Accounts and
Audit Regulations. i

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).

Date(s) internal audit undertaken Name of person who carried out the internal agdit

Signature of person who
carried out the intfernai audit
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Section 2 ~ Accounting Statements 2018/19 for

1 Balances brought o

2. (+) Precept or Rates and _'
Levies

| 3. (+) Total other receipts

s Hlank and repor
o Uﬂdr—'h’_} ng Hnar

| Box 7 of. prewous year.

| Total amourit of precept {orfor IDBs* rafes and !ewes)

1 received or receivable in the year. Excfud_e any granis

1 received,

Tetal income.or receipts as recorded in.the cashbook less
he precept or rates/levies received (line 2). include any -
grants received. E _

4. {-) Staff costs.

{ Total expend:ture or payments made.to and on behalf of -
1 all employees. Include salaries.and wages, PAYE and N!

1 (employees and employers), pens:on conmbutions and

| employment expenses.

1 5. (-} Loan interest/capital
repayments :

1 Total expenditure or payments of capital and inferest
| made during the year on the authority’s barrowings (if any).

6. (-) All other payments

Total expenditure or payments as recorded in the cash-
book less staff.costs {line 4) and loan mterest/capftal ’
| repayments fline. 5). :

7. {=) Balances carried
forward :

| Total balances and reserves at the end of the year. Must
equal (1+2+3) - (4+5+86). .

8. Total value of cash and
short term investments

| The sum of all current and deposit bank accounis, cash
holdings and short ferm investments held as at 31 March -~
To agree with bank reconciliation.

9, Total fixed assets plus
long term investments
and assets

The value of all the property the authority owns — it is made
1 up of all its fixed assets and Jong ternrinvestments as af
| 31 March. ' '

110, Tota! horrowings

11, (For Local Councils Only) Disclosure note
re Trust funds (including charitable)

A The ouistanding capital balance as at 31 March of aH’ loans
from third parties (including PWLB).

‘The Council as a body cororate acts as sole trustee for
and is responsible for managing Trust funds o assels.

N.B. The figures in the accounting statements above do
not.include any Trust fransactions. .

1 certify that for the year ended 31 March 2019 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and
payments or income and expenditure basis following the
guidance in Governance and Accountability for Smaller
Authorities — a Practitioners’ Guide to Proper Practices

and present fairly the financial position of this authority.

Signed by Responsxble Financial Officer before being
al

: Signed by Chairman of the meeting where the

{ confirm that these Accounting 'Stateménts weie
approved by this authority on this date?

as r._eco_rd din minut_e_;eference: ‘
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Attachment 1.2

Explanation of significant variances in the accounting statements - Section 2
L ocal council name: BL‘T HEELD PﬂR\SH Councie.

Please explain any variances of more t
Section 2. We do not require explanations
ances whic

there may be ‘compensaling’ vari

e.g. where there was a major one
£30,000), but a totally differe
equipment of £28,000). In sucl

-off project in one year (e.g. contribution to
nt expense of a similar size In the next
h cases, it would be helpfui to provide an explanation of movements

han 15% between the totals for Individu-ai boxes In
for variances of less than £200; however, in some cases
h leave the overall total for a box relatively unchanged —

village hall extension of
{e.g. purchase of playground

within each box. We also ask you to explain any change where there is a movement to or from
zero. Please either use the proforma below, or complete a separate scheduie if more space is

required.

Section
2

201718
£

2018/19
£

Variance
() £

Detailed explanation of variance
(for each reason noted please include monetary
values {to nearest £10) '

Box 2
Precept

4094

4037

Box 3
Other
income

416

2671

Box 4
Staff
costs

194%

Box 5
Loan
interest/
capital

o -

Box &
Other
payments

2696

L6 +or moimenane ¢f Gurchyoud i wull8
Lt ﬁ‘*“‘tﬂ‘i‘mﬁsﬁ welbtp T o
460 puithase of twe hews wheboards «

a_q? ‘_'3: £ z ‘t" [
Tas SaRe;  fut , denok

Box 7
Balances
carried
forward

6198

If some of the year-8nd Ralances dre armarked r specific purposes
rather than as a general reserve, plesse provide a bréakdown,

Reclucac @M&Q st’_m«d.h& |

Box 9
Fixed
asseis &
fong term
assets

1l 6%

HIs]) 2

Explain all movements in this category and not just those above
15%

Box 10
Total
borrowin

g
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Bank Reconcifiation

Local Council Name  BLITHFIELD PARISH COUNCIL

Form 1.1

Financial year ending 31st March 2019

Prepared By - Dorothy Clarke ( Clerk to the Parish Council )

Date - 5th May 2018

Balance per bank statement as at 31st March 2019

Current Account
Savings Account
Village Hall Account

Total

Petty Cash
Less unrepresented cheques at 31st March 2018

Add any unbanked cash as 31st March 2019

Net balance as 31st March 2019

CASH BOOK

Opening Balance 1st April 2018
Add receipts in the year
Interest on Savings Account
Less payments in the year

Closing Balance as at 31st March 2019

ar?

mm

5,420.44
2,132.74
284.68

£ 7,846.86
£ 7,846.86
£ 678841
£ 4,303.80
£ 1.07
£ 324642
£ 7,846.86




